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NEW TOWNE MALL 
EAST CENTRAL OHIO BIA 

EVENT/SHOW RULES & REGULATIONS 
SETUP 
1. Set up will begin at 9:00 pm the Wednesday preceding the Thursday opening.  Under no circumstances will set up be allowed 

prior to 9:00 pm.  All displays and booths must be completely set up and ready for business by 10:00 a.m. Thursday morning.   
Morning setups or setups other than the designated setup must be previously approved.  New Towne Mall, & ECOBIA provides 
no assistance nor is responsible for providing equipment (flatbeds, dollies, etc.) necessary to set up displays.  Management 
reserves the right to make changes to setup and or relocate exhibitors if deemed necessary to facilitate operations of the mall 
and/or flow of traffic during the show. 

DISPLAY RULES  
2. No vehicles are permitted inside mall area except for display purposes only, and then only with prior consent.  Display vehicles 

should be drained of gas; batteries must be disconnected; and protective mats placed beneath oil pans and under wheels.  
Pads are not provided by the mall.  Absolutely No Silicone,  Armor All, etc., applicati ons are permitted.  

3. All carpets and electrical cords must be secured to the floor with duct tape only.  The mall does not provide extension cord or 
duct tape.  Available electrical outlets are 110 voltage.  In the event you require 220 special arrangements must be made.  220 
is limited. 

4. Absolutely no propane tanks will be permitted inside the mall.  Other sources of  heat or energy must be previously approved.  
In this instance, the New Philadelphia Fire Department has  ultimate discretion. 

TEAR-DOWN/CLEAN-UP  
5. Tear-down must not begin before the mall closes on the final day of event/show.  All display materials must be removed from 

the mall at the close of show unless prior arrangements have been made.  All dirt, plants, waste, etc. must be swept up and 
removed by the exhibitor.  They must be deposited in compactor at mall service bays - - not in mall concourse trash recepta-
cles.  Please see mall maintenance for location of nearest compactor. 

STAFFING OF BOOTH 
6. Booths must be staffed/manned all open hours of the mall with the exception of breaks - not to exceed 30 minutes.  Eating at 

your booth is discouraged, however, if you must please be discreet.  Do not leave food and trash lying around within your booth 
area. 

7. All tables must be covered and skirted or draped to the floor on all visible sides.  Additional 8’ X 2 1/2’ skirted tables are avail-
able at a rate of $20 per table + one chair for the duration of said event.  One table is included with your reservation fee but you 
must reserve them on your registration form.   

8. Under NO circumstances  are you to move plants, benches or other displays including but not limited to photo booths, etc.   If 
they need to be moved it must be approved by Show management who will be available during setup.   

SIGNS 
9. All signs must be of professional quality (no hand-written signs).  Signs should not exceed 22” X 28” in size.  Signs are not per-

mitted to be taped to mall walls, columns, or furniture.  Banners to be hung from the ceiling must be pre-approved by Mall Man-
agement and received prior to show setup. 

10. No flashing, neon, or obscene lights are permitted on mall property. 
NOISE 
11. If using a tape recorder, slide projector, TV or VCR in your display, it must be played at a level so as not to disturb other exhibi-

tors or mall stores.  No sirens, horns, or loudspeakers are permitted. 
12.  No soliciting away from your display area, or barking people to your booth is permitted. 
INSURANCE 
13. An original certificate of insurance must be supplied to the Mall two weeks prior to show.  See COI Requirements included  
       in this packet.   
14. Neither the ECOBIA, the Mall nor any representatives or employees will be held in any way responsible for any accidents, inju- 
        ries, thefts or problems encountered during, before or as a result of said show/special event. 
GENERAL INFORMATION & REGULATIONS  
15.  Mall hours are Monday’s through Saturday’s 10:00 a.m. - 9:00 p.m. and Sunday’s Noon - 6:00 p.m. 
16. No exhibit backdrop, signs or display items are to exceed 8’ in solid width. 
17. Mall benches and food court chairs are not to be moved or used at exhibitor’s booth or as their display seating. 
18. Pages and or messages for exhibitors are permitted only in emergencies. 
19. One entrance is equipped to slide open to move in vehicles and/or large equipment.  These doors can accommodate 10’ width 

by 10’ height.  Prior arrangements must be made to utilize this entrance or to move vehicles or large equipment into the mall. 
20. All exhibitors must park in the outer perimeters of  the mall parking lot.  Exhibitors cars must be parked beyond the yellow 

lines painted in the mall parking lot.  Prime parking is reserved for your customers. 
21. There is limited parking for campers, etc.  No electric, water or other amenities are available.  Nearby motel listings are avail-

able and in many instances, special rates apply for vendors at the show.  Prior arrangement must be made as to specific park-
ing of motor homes/trailers, etc. 

22. Representatives of the BIA and the Mall reserve the right to eject or prohibit any exhibit or proposed exhibit, including but not 
limited to personal things, conduct, printed matter, catalogs, or souvenirs, which in their opinion, are not suitable or create a 
danger  to the public. 

23.  No popcorn machines or helium filled balloon giveaways. 
24. Loud or abusive language or actions will not be tol erated!  Upon oral notification by ECOBIA, Mall Man agement or 

Security for failure to comply with such rule or re gulation, representatives reserve the right to canc el the participant’s 
agreement and ask them to immediately remove their exhibit.  Upon exhibitor’s refusal, management may remove the 
exhibit at the exhibitor’s expense.  



NEW TOWNE MALL 
EAST CENTRAL OHIO BUILDING INDUSTRY ASSOCIATION 

2010 SPRING HOME & GARDEN SHOW 
MARCH 11th - 14th AND MARCH 18th - 21nst 

SEE ATTACHED MAP FOR CORRESPONDING NUMBERS AND REPRESENTED AREAS 
 

1. 10X10 - NO EL  $  110  48.  10X10 - OPEN - NO HGTH PMTD $  550 
2. 10X10 - NO EL      110  49.  10X10 - OPEN       550 
3. 10X10       140  50.  10X10 - OPEN       550 
4. 10X7 - BK/BK - NO EL     140  51.  10X20 - OPEN        990 
5. 10X7 - BK/BK - NO EL     140  52.  10X20 - OPEN       990 
6. 10X7 - BK/BK      140  53.  10X10 - OPEN - NO EL      525 
7. 10X7 - BK/BK      140  54.  10X10 - OPEN - NO EL      525 
8. 10X7 - BK/BK - NO EL     140  55.  10X10 - UNSECRD       275 
9. 10X7 - BK/BK - NO EL     140  56.  10X10 - UNSECRD       275 
10. 10X7 - BK/BK      140  57.  10X12 - UNSECRD       275 
11. 10X7 - BK/BK       140  58.  10X12 - UNSECRD       275 
12. 10X7 - BK/BK      140  59.  10X12 - UNSECRD       275 
13. 10X7 - BK/BK      140  60.  10 X 12 BK/BK       550 
14. SMALL IN LINE SPACE            165  61.  10 X 12 BK/BK       550 
15. 10X7 - BK/BK      165  62.  10X12 - BK/BK       525 
16. 10X7 - BK/BK      165  63.  NOT AVAILABLE       500 
17. 10X7 - BK/BK      165  64.  10X12 - BK/BK       495 
18. 10X7 - BK/BK      165  65.  10X10 - BK/BK       385 
19. 10X7 - BK/BK      165  66.  10X10 - BK/BK       385 
20. 10X7 - BK/BK      220  67.  10X7 - OPEN - NO EL      220 
21. 10X7 - BK/BK - NO EL     195  68.  10X7 - BK/BK       220 
22. 10X7 - BK/BK—NO EL     195  69.  NOT AVAILABLE       220 
23. 10X7 - OPEN      385  70.  10X10 - OPEN - NO EL      220 
24. 10X7 - OPEN      385  71.  10X10 - OPEN - NO EL      220 
25. 10X12 - OPEN      400  72.  NOT AVAILABLE       220      
26. 10X12 - OPEN      400  73.  NOT AVAILABLE       220 
27. 10X12 - OPEN      400   
28. 10X7 - BK/BK - NO EL     220  LANDSCAPE AREAS A-B-C-D-E, ALL AREAS $550 
29. 10X7 - BK/BK - NO EL     220  LANDSCAPERS CAN BEGIN SETTING UP MON- 
30. 10X7 - BK/BK       165  DAY, MARCH 8th & REMAIN THROUGH SUN- 
31. 10X7 - BK/BK      165  DAY, MARCH 21st.  GOING OUT SUNDAY  
32. 10X7 - BK/BK      165  EVENING, MARCH 21st AFTER 6:00 PM. 
33. 10X7 - BK/BK      165 
34. 10X7 - BK/BK - NO EL     165  LEGEND: 
35. 10X7 - BK/BK       165  BK/BK:  BACK TO BACK 
36. 10X7 - BK/BK       165  NO EL:  NO ELECTRIC 
37. 10X7 - BK/BK      165  NO HGTH:  NO HEIGHT PERMITTED 
38. 10X7 - BK/BK      150  UNSECRD:  UNSECURED AREA 
39. 10X7 - BK/BK      150  *EXTENSION CORDS & DUCT TAPE ARE NOT 
40. 10X7 - BK/BK      150  PROVIDED. 
41. 10X7 - BK/BK      150 
42. 10X12 - OPEN      495  *ALL BOOTHS ARE SUBJECT TO CHANGE DUE 
43. 10X12 - OPEN      495  TO THE RENTAL NATURE OF MALL LEASES. 
44. 10X10 - BK/BK      550   
45. 10X10 - BK/BK      550 
46. 10X7   - BK/BK      550 
47. 10X10 - BK/BK      550 
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��� � Exhibitor:  Do not send this back with your reservation.  This is for your conven-
ience only in your contact with your insurance agent.   
 
TO MY INSURANCE AGENT: 
MY COMPANY WILL PARTICIPATE IN THE FOLLOWING EVENT: 
 

EAST CENTRAL OHIO BUILDING INDUSTRY ASSOCIATION/ 
NEW TOWNE MALL 

2010 SPRING HOME & GARDEN SHOW 
LANDSCAPER’S ONLY:  MARCH 8th - 21st 

ALL OTHER EXHIBITORS:  MARCH 11th - 21st 
HELD AT NEW TOWNE MALL IN NEW PHILADELPHIA OH 

FAX:  330-339-7374 
 

SAMPLE COI: 
     
 ADDITIONAL INSURED: 
Glimcher Properties Limited Partnership,  
Glimcher Corp.,  
East Central Ohio Building Industry Association 

 
     
 CERTIFICATE HOLDER:  
Glimcher Properties Limited Partnership,   
Mall Management Office 
400 Mill Avenue SE 
New Philadelphia OH   44663 
East Central Ohio Building Industry Association 
(during the Spring Home & Garden Show) 
Same address as above 
or office address: 
7984 Dawn Road NE 
Mineral City OH   44656 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

AGENTS:  PLEASE HAVE FILL ALL REQUIREMENTS FOR THE COI.  ANY-
THING OTHER THAN LISTED WILL NOT BE ACCEPTABLE! 

 
I AUTHORIZE YOU TO PROVIDE MY COI TO THE ENTITLED C OMPANIES. 
 
——————————————————     ——————————————-                 ————— 
My Company Name                                           Authorized Signature               Date 



1ST WEEKEND:  SETUP - WEDNESDAY, MARCH 10th, 9:00 P.M. 
TEARDOWN - SUNDAY, MARCH 14th 6:00 P.M. 

2ND WEEKEND:  SETUP - WEDNESDAY, MARCH 17th, 9:00 P.M. 
TEARDOWN - SUNDAY, MARCH 21st 6:00 P.M. 
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ECO-BIA 
2010 SPRING HOME & GARDEN SHOW 

THURSDAY, MARCH 11 - SUNDAY, MARCH 14 
THURSDAY, MARCH 18 - SUNDAY, MARCH 21 

Business:______________________________________Contact:  _______________________________ 
 
Phone:  _____________________Fax:  ____________________E-Mail: _________________________ 
 
Address______________________________________________________________________________ 
 
Type of merchandize to be displayed:  ____________________________________________________ 
 
_____________________________________________________________________________________ 
 
_________I would like to reserve my complimentary table and chair.   
 
Please see the attached map and price list.  You must return this form along with your deposit and cer-
tificate of insurance within 10 days to hold your space, until February 8th, when your balance must be 
paid in full or forfeiture of space will occur. 
 
_________Space # (1st choice)  ________Space # (2nd choice)  _______Space # (3rd choice) 
 
_________Weekend 1 (Mar 11—14)         ______Weekend 2 (Mar 18 - 21)          ______Both Weekends 
 
_________Cost of Space(s)    
 
_________ ECOBIA member discount 15% 
 
_________ I would like to reserve additional tables & chairs (1 per table) at a cost of $20.00 ea. Table. 
 
_________$100 deposit each space (please make checks payable to East Central Ohio BIA or ECOBIA) 
 
 
 __________TOTAL DUE (Balance must be paid in full by February 8, 2010 to ensure reservation of  
                     requested space.) 
 
 
I have read the enclosed rules & regulations and will abide by such policies set forth by the East Cen-
tral Ohio Building Industry Association and New Towne Mall. 
 
 
___________________________________________________                 __________________ 
Signature                                                                                                     Date 


